
Town of Cheraw 

Request for Qualifications 

For Engineering/Architectural Services Associated with the Repair of a Historic Commercial 

Building used as the Cheraw Police Department Annex. 

 

 

I. Invitation 

 

The Town of Cheraw is seeking a qualified architect/engineering firm to prepare drawings for 

the replacement of an approximately 6,000 SQFT Roof on the Police Department Annex 

Building, 258 Second Street, Cheraw, SC 29520.  The selected firm will work with the Town of 

Cheraw and the South Carolina Department of Archives and History to develop detailed 

specifications for these plans and bid out these projects. 

 

Sealed responses will be received in the Cheraw Town Hall, 200 Market Street, P.O. Box 219, 

Cheraw, SC 29520 until December 17th, 2021 at 4PM. 

 

For questions relating to this project please contact Rob Wolfe, Main Street Director, at 843-537-

7283 or by email at rwolfe@cheraw.com.  

 

II. Background 

 

This project is funded by the National Park Service’s Emergency Supplemental Historic 

Preservation Fund to repair damages associated with Hurricane Florence in 2018.  Specifically, 

this project is to replace the roof at the Cheraw Police Department Annex, an early 20th century 

commercial building that contributes to the Cheraw Historic District. 

 

The existing roof is a modified bituminous membrane over ¾ inch perlite insulation and 1 ½ inch 

isocyanurate insulation over rosin paper on wood deck.  The roof is enclosed by masonry parapet 

walls and drains through wall scuppers.  This current roof has reached the end of its service life. 

 

The replacement project involves removing the existing roof to the deck and installing a new 

insulation system and coverboard, the installation of a new modified bitumen roof membrane and 

flashing assembly.  Work also involves enlarging the existing scuppers and extending the 

membrane up the parapet walls, installation of new metal accessories, and install new overflow 

scuppers. 

 

There is a smaller roof area on the rear of the building with an EPDM membrane that must be 

coated to extend its service life. 

 

III. Scope of Service 

 

The architect/engineer will be required to perform or provide the following: 

 

a. The architect/engineer must obtain a Town of Cheraw business license if awarded the 

contract. 

mailto:rwolfe@cheraw.com


b. The architect/engineer must provide proper insurance information with at least one 

million ($1,000,000) of coverage including worker’s compensation and at two hundred 

and fifty thousand dollars ($250,000) of liability coverage.  Proof of coverage must be 

included with the RFP. 

c. Design the new roofing system and provide sealed construction drawings for the new 

design.  The construction drawings should be complete and address any and all 

construction necessary to fully develop the new roofing system. 

d. The designed roof must receive approval from the Cheraw Board of Architectural 

Review. 

e. The architect/engineer will consult with Town officials and the South Carolina 

Department of Archives and History to review proposed options for replacement of the 

existing roof, develop plans and specifications for roof replacement, bid out work, 

provide inspections, and review pay requests. 

 

IV. Proposal Requirements 

 

RFPs must contain the following at minimum: 

a. No RFP will be considered unless the architect/engineer firm involved is a licensed in the 

State of South Carolina and qualified under provisions of South Carolina Licensing Law.  

A copy of your license must be included in your RFP. 

b. Proposal must include a description of your approach to the project and demonstrate a 

basic understanding of the requirements of the project.  Include a proposed description of 

the work tasks associated with each phase of the work. 

c. Firm Qualifications 

d. Experience 

e. Experience with similar projects. 

f. A minimum of three references. 

g. Project team and qualifications. 

h. Recent, current, and projected workload for firm. 

i. Please include other information you may feel is relevant to the selection process. 

j. Statement of compliance with Title VI of the Civil Rights Act of 1964, Section 504 of the 

Rehabilitation Act of 1973, and the Age Discrimination Act of 1975, as amended, 

prohibiting discrimination on the basis of race, color, national origin, disability or age in 

programs assisted by the U.S. Department of the Interior. 

k. Statement of compliance with the Debarment Certification, 43 CFR, Part 12, Section 

12.510 and state that neither it nor its principals is presently debarred, suspended, proposed 

for debarment, declared ineligible, or voluntarily excluded from participation in this 

transaction by any Federal department or agency.  

 

 

V. Selection of Architect/Engineering Firm: 

 

The Town of Cheraw will negotiate a contract with the most responsive and highest qualified 

architect/engineering firm for design services, at a compensation which considered to be fair and 

reasonable to the Town of Cheraw.  Should the Town be unable to negotiate a satisfactory contract 

with the architect/engineer considered the most responsive and qualified, negotiations will be 



terminated, and negotiations will then proceed with the remaining ranked architect/engineering 

firms until an agreement is reached. 

 

This solicitation does not commit the Town of Cheraw to award a contract, to pay any costs 

incurred in the preparation of qualifications submitted, or to procure or contract for services.  The 

Town of Cheraw reserves the right to accept or reject any, all or any part of offers received as a 

result of this request, to negotiate with all architect/engineering firms, or to cancel in part or in its 

entirety this RFP if it is in the best interest of the Town of Cheraw.  

 

3 sealed copies of this RFQ response must be submitted to the Town of Cheraw by 4PM on 

December 17th, 2021.  Proposals must be sealed and marked “Town of Cheraw Police Department 

Annex” and submitted to: 

 

Rob Wolfe 

Main Street Director 

Town of Cheraw 

200 Market Street 

PO Box 219 

Cheraw, SC 29520 

 

RFQ responses sent through mail or parcel service must comply with the above standards. 


